DEALING WITH MEDICAL CONDITIONS . ".f;";..-,/{,‘. .
QUALITY AREA 2 t%skgp&“@

PURPOSE
This po//cy prozfides gu/de//nes for Thomastoun West Kindergam‘en fo ensurethat:

clear procedures existto suppom‘ﬁ)e safefy, health, We//(feing and inclusion of all children
enrolled atthe service

service practices supportthe enrolment of children and families writh specific health care
requirements

informaﬁon is prov/ded to sfaﬁ[ and volunteers aboufmanag/ng individual children's’ medical
conditions

requirements for medical management plans are provided by families forthe child

risk-minimisation and communication p/an are detfe/oped in conjunction with Thomastoun

West K/ndergam‘en. and fam///es.

@ POLICYSTATEMENT

VALUES
Thomastoun West Kindergarfen is committed to recognising the importance of providing a safe

em/ironmenffor children with spec/f/o medical and health care requ/remern‘s. This will be achieved

f/vrough:

fulfilling the service's duty of care requirement underthe Czcypational fealth and Safery Act
004 the Fdication and Care Services National L aw Act 20/Cand the Fdlication and
Care Services National, /@yz//m‘/om‘ U//to ensurethatthose involved inthe programs and
activities of Thomastoun West Kindergarten are protected from harm

informing educators, sfaﬁ[, volunteers, children and fam///’es offhe importance of adhering fo
the Dm//)?y with Medical Condliions /Do//byfo maintain a safe environment for all users, and
communicating the shared respons/b//h‘y between all involved inthe operation offhe service
ensuring that educators havethe skills and expertise necessary fo supportthe inclusion of

children with spec/ﬁc health care needs, a//ergy or relevant conditions.

SCOPE

This po//cg app/ies tothe approved prow’der, persons with management or control nominated

supervisor, persons in day—fo—dag charge, ear/y childhood teachers, educators, sfaﬁ[, students,
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volunteers, fam///es, children, and others a#end/ng the programs and activities of Thomastouwn West

Kindergar%en, /'nc/uding dur/ng oﬁ[sh‘e excursions and activities.
This po//cg should lre read in conj unction writh but limited to f/vefo//ow/ng po//c/es:

° /\naphy/ax/s and /‘\//erg/c Reactions
o AsthmaManagement

o Diabetes
o Epilepsy and Seizures

S:3y 3 F 2§ 4 &9
~2 S 2§ $% ¥ &3
SIS
S & § &8 S
3 S L8 S S
S & £ o ¥ S
S g Sz =3 =
S 3| SS[S5 8§ s
RS $s g g
S S 2 3
s S <
R indicates /egis/aﬁon requirement, and should not e deleted
Ensuring fhaffam///es who are enro///ng a child with
specific health care needs are proz/ided with a R J
copy offh/s and other relevant service po/icies
(Requlation 9/ 168
Ensuring fami//es prozf/de /nformaﬁon ontheirchild's
health, medications, a//ergies, their reg/sfered
medical pmdiﬁoner's name, address and phone R \ \
number: emergency confact names and phone
numbers (/ Kequiations /62)
Ensuring fami//es prozf/de a med/oa/managemem‘
p/an ( if poss/b/e, in consultation their regisfered
medical pmdiﬁoner), fo//owing enrolment and R v v
pr/om‘o the child commencing atthe service
/ /@ﬁé//d//oﬁ 70/
Ensuring that a risk minimisation plan (reterto R J y J

ﬂf/%/?‘/b/?&/ is developed in consultation with
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fami/ies to ensurethatthe risks re/aﬁng fothe
child's spec/ﬁc health care need a//ergy or
relevant medical condition are assessed and

minimised, and that the plan is reviewed at least
annua//y ﬂ’e/?/”fa/f’#aﬁﬁmmf/ / / /@ya/m‘/m
90(ii.))
Ensuring a new risk assessment is completed and
implemented when circumstances change for the R \
child's specific medical condition
Developing and implementing a communication plan
ﬂ“@/@ﬁfa ﬂe/f)?/i‘/o/?s/and encouraging ongoing
communication betuseen families and staff
regarding the current status of the child s specific R \ \ V
health care need, a//ergy orother relevant
medical condition, this po/ioy and its
/mp/emenfaﬁon / /@ya/a//m 90 /5/ ﬂ//)/
Ensuring a copy of the child's medical management
plan is visilile and known o staff in the service.
/ /@yc//m‘/om” 90 ﬁ//// D// Priorto d/sp/ag/ng
the medical managemem‘p/an, the nominated R
supervisor must explain to families the need to
display the plan forthe purpose of the child's
safety and olitain their consent ﬂf/@/ﬂ‘a Frivacy
and Confidentiality Folley,)
Informing the approved provider of any issues that
impact onthe implementation of this policy
Ensuring all sfaﬁ' are /nformed where medication is
stored and/or any specific dietary restrictions 2
relating tothe child's health care need or medical
condition.
Ensuring sfaﬁ[ aretrained in the administration of IS

emerqency medication
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Ensur/’ng fami/ies and EC T/educafors/sfaﬁ[
understand and acknow/edge each other's v v

responsibilities under these quidelines

Ensuring EC/educators/staff undertake reqular
fraining in managing the spec/ﬁc health care
needs of children at the service inc/uding asthma,
anaphy/axis, dialretes, ep//epsy and other
medical conditions. This includes fraining in the
management of specific procedures that are
required o be carried out for the child's wellbeing
and specific medical conditions

Ensuring that at least one EC [/educator wsith
currentapproved first aid qualifications ﬁ”g@f’fo
De/fh/}‘/om//s in affendance and immediately
availalle at all times that children are being
educated and cared for by the service R \
(Kequlition/56(1) () This can bethe same
person who has anaphylaxis management
fraining and emergency asthma management
fraining

Ensur/’ng all EC l/educators and sfaﬁ[are aware of
and follow the risk minimisation procedures for R
the children, inc/uding emergency procedures for
using Ep/Pens.

Ensur/’ng that ifa child is diagnosed as Ueing at risk of
anaphy/axis, ensurethat a nofice is disp/ayed ina
posifion visilile from the main enfranceto /nform R \ \
fami//es and visitors fothe service ﬂe/@ﬁ‘a
Anaphylazis and Mergic Reactions Folizy)

Disp/aying, with consideration fom%e children’s
privacy and conﬁdenﬁa//fy, their medical
management plan and ensurethat all educators R \
and sfaﬁ[ are aware of and fo//owfhe risk

minimisation p/ans for each child
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Ensur/ng each child s health is monitored c/ose/y and
being aware of any symptoms and signs of ill \ \ \
health, with families contacted as changes occur

/\dm/n/sfer/ng medications as requ/red, in
accordance withthe procedures outlined in the R R
Administration of Viedjcation Folicy (7 Kequiation
93)

Ensur/ng opportunities fora childto parficipate in
any am‘/th‘y, exercise or excursion that is
appropriate and in accordance with their risk
minimisation p/an

/\/\a/nfa/n/ng ongoing communication betureen
EC/educators/staff and families in accordance
with the strategies identified in the R
communication p/an ﬂ?/@/‘fa/ﬁ’#acﬁme/?// / to
ensure current /nformaﬁon is shared alrout
specific medical conditions withinthe service.

Followsing appropriate reporting procedures sef out
inthe /ncident Injury, /rauma and liness Folicy
inthe eventthata child is ill oris involved in a R v \/ \
medical emergency or an incident at the service
that results in injury ortrauma

Ensuring thatthe Ambulance Victoria Hou to Call
Card ﬂz/@m‘o Sources)is displayed near all \ \
telephones

Ensuring children do not swap or share food, drink,
food utensils orfood containers

Ensuring food prepamﬁon, food service and re//ef
staff are informed of children and staff uwho have
speciﬁc medical conditions orfood a//ergies, the
fype of condition or a//erg/es fhe_L/ have, andthe R v v v
service's procedures for dealing with

emergencies /nvo/tfing a//erg/'es and anaphg/axis

(7 Requiation 70 (i )(5))
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P rozf/d/ng /nformaﬁon fothe communh‘y alrout
resources and supporffor managing specific
medical conditions while respecﬁng the pr/t/acy

offami/ies enrolled atthe service

BACKGROUND AND LEGISLATION
BACKGROUND

An approved service musthave a po/icy for managing medical conditions that includes the practices fo

Uefo//owed:

o inthe management ofmed/oa/ conditions
o Wwhen parents are required o provide a medical management plan if an enrolled child has a
speciﬁc health care need, a//ergg or relevant medical condition
o When dez/e/op/ng a risk minimisation p/an in consultation wriththe child's fami/ies
when developing a communication plan for staff members and families.
Sfaﬁ[ members and volunteers must be informed about the practices fo be followred. If a child enrolled
atthe service has a speclf ¢ health care need, a//ergy or other relevant medical condition, fam/ ies must

e pmt//ded with a copy ofﬁv/s and other relevant po/ia/es.
Medication and medical procedures can on/y be administeredto a child:

o withwritten authorisation fromthe parent/quardian or a person named inthe child's
enrolment record as authorised to consentto administration of medication / /@ﬂa/m‘/m
92(3)(5))
o withtwoadults in atfendance, one of whom must be an educator. One adult will lre
responsille for the administration and the other adult will witness the procedure
. iffhe medication is in its or/g/na/ container bear/ng the child's name, dose, and frequency of

administration.

R efer tothe Aarunistration 0//%55775477‘/’0/7 /Do//'cyfor more i nfo rmation.

o Sfaﬁ' may need additional /nformaﬁon from a medical practitioner wherethe child requires:
o mu/ﬁp/e medications simu/faneous/_L/
o aspecific medical procedure o be followred.

[fa child with a chronic illness or medical condition that requires invasive clinical procedures or

supportis acoepfed Uy the service, it is vital that priorarrangements are negoﬁafed with the
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parenf/guardian, authorised nominees or appropriate health care workersto prepare fom‘he event

that the child will requirea procedure while in attendance at the service. Families and the service

should liaise writh eitherthe child s medical practitioneror other appropriate service prouiders fo

establish such an arrangement. /‘\rmngemem‘s must e forma/ised fo//ow/ng enrolment and priorto

the child commencing atthe service.

LEGISLATIONAND STANDARDS

Relevant /eg/s/aﬁon and standards include lrut are not limited to:

Education and Care Services National Laus Act Z010: Section 13

Education and Care Services National Regu/aﬁons Z0l!: Regu/aﬁons 90 9] 96
Health Records Act Z00| (Vic)

National Qua/h‘y Standard, Qua/h‘y Area Z: Children's Health and Safefg
National Qua/h‘y Standard, Qua/hy Area I: Governance and Leadership
Occupational Health and Safety Act 2004 (Vic)

Fulslic Health and We//being Act Z008 (V/C)

Public Health and Wellleing Regulations 2004 (Vic)

The MOS"' curren+ amendmenf's "'0 Iisf'ed leqislaﬁon can be faund ﬂ+: ------

Victorian Legislation - Victorian Law Today: www leqislation.vic.qov.au
Commonwealth chis’a'f‘ion - Federal Reqisfer of Leqislaﬁon: www.legislation.qov.au
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http://www.legislation.vic.gov.au/
http://www.legislation.gov.au/

Theterms def/ned inthis section relate spec/f/ca//y fothis po//cy. For regu/ar/y usedtermse. g
/\pprozfed prozfider, Nominated supervisor, /\/oﬁﬁab/e comp/a/m‘s, Serious incidents, Dufy of care, efc.
refer?‘o the Deﬁniﬁons fi/e offhe F o/icyWorks cm‘a/ogue.

Hygiene: The princip/e of maintaining health and the practices putin p/ace to achievethis.

Medical condition: [n accordance with the Education and Care Services National Regu/aﬁons
Z0I| the term medical condition includes asthma, dialretes or a d/agnos/s that a child is at risk of

anaphy/ax/s, and the managemem‘ ofsuc/v conditions.

Medical management plan: A document that has leen prepared and signed by a doctor that
descrilres sympfoms, causes, clear instructions on action and freafmenfforfhe child's spec/ﬁc medical
condition, and includes the child's name and a phofogmph off/ve child. An examp/e of?‘h/s isthe
Australasian Society of Clinical Immunology and Allergy (ASCIA) Action Plan.

SOURCES
o Staying Healthy: Preventing infectious diseases in early childhood education and care

services (6th edition, 2024 ) National Health and Medical Research Council:
h#ps:// wwu.nhmre. gov.au/a[rouf—us/pub/icaﬁons/sfag/ng—hea/fhg—prevenﬁngf/nfem‘/'ousf

diseases-early-childhood-education-and-care-services
o Guidetothe Education and Care Services National Law and the Education and Care

Services National Regu/aﬁons 2070: WWW.acecqa.gov.au

o AmbulanceVictoria: Howr to call card: hitps:/ v .ambulance.vic.gov.au/up-
confem‘/up/oads/ZO/ 9/08/Hour- To-Call- Card.pdf

o Dealing with medical conditions in children policy and procedure quidelines -

WWW.GC@CQQ.gOU‘.GU

RELATED POLICIES
o Administration of First Aid
o Administration of/\/\ed/caﬁon
. /\naphy/ax/s and /‘\//ergic Reactions
o AsthmaManagement
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o Dealingwith Infectious Diseases

o Diabetes

o Epilepsy and Seizures

o Incident, Injury, Trauma and lllness
o Frivacy and Confidentiality

o Supervision of Children

[n orderto assess whetherthe values and purposes offhe po/icg have lreen achieved the approved

pmt//der will:

. regu/ar/y seek feed(mck from educators, sfaﬁ[, fam///es, children management and all aﬁ[eded
by the policy regarding its effectiveness

o monitorthe /mp/emenfaﬁon, oomp/iance, comp/a/nfs and incidents in relation fo this po//cy

o ensurethatall informaﬁon on disp/ag and supp/ied to fami//'es regarding the management of
medical conditions is current

. keep the po//cy upto date with current /egis/aﬁon, research, po//cg and best practice

o revisethe po//cy and procedures as part of the service's po//cy review cyc/e, oras required

o noﬁfy/ng all stakeholders aﬁ[em‘ed Uy this po//cy at least |4 days before mak/ng any signifioanf

changes tothis po//cg orits procedures, unless a lesser per/od is necessary dueto risk

(Requlation /72 (2))

ATTACHMENTS

o Attachment [: Risk Assessment and Communication Plan Guideline
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ATTACHMENT . RISK MANAGEMENTAND COMMUNICATION PLAN GUIDELINES

When deve/op/ng arisk minimisation p/an ensure:

o thatrisks re/aﬁng tothe child's specif/c health care needs, a//ergg or relevant medical condition are
assessed and minimised:

. /'f re/et/am‘, po//o/es and procedures in relationto safe hand//ng, /’Lrepamﬁon, consum[n‘ion, and service of
food, are dezfe/oped and /mp/emenfed;

. /'f relevant po//cies and procedures toensure parents are noﬁﬁed of any known a//ergens posing a riskto
a ch//d, and sfmfeg/es for m/n/m/s/ng r/sks, are detfe/oped and imp/emenfed;

o policies and procedures ensuring all EC [/educators/staff memlers and volunteers can identify the child,
the child's medical management p/an, and the locations offhe child's medication, are deve/oped and
/mp/emenfed;

o /'f relevant po//o/es and procedures to ensurethe child does not attend the service without medication
prescribed by the child's medical practitionerin relation fothe child's spec/f/c health care need a//ergy or
relevant medical condition, are detfe/oped and imp/emenfed;

When detfe/op/ng a communication p/an ensure:

. EC T/educafors/sfaﬁ' memlrers and volunteers are /nformed aboutthe ﬂm//)?y with Vedlical Condliions
/20//'5% and the medical management p/ans, and risk minimisation p/ans fom‘he child:

o  ECT/educators/staff members must sign the Risk Minimisation and Communication Plan to indicate
f/ve_L/ understand the fr/ggers, a//ergens and risk involved:

o thechilds fam///es ¢an communicate any c/mnges to the medical managemem‘p/an, and risk minimisation
p/an for?‘he child, and set out how that communication can occur-

o Toadvisefamilies when a medical management plan has been implemented in responseto a child's
medical condition;

o themedication and incident. injury, illness and trauma records are comp/ev‘ed as soon ds pmm‘/cab/e aﬁer
a medical management p/an has leen /mp/emem‘ed and medication was administered:

o thatthe nominated supervisoris noﬁﬁed when a medical action p/an has lreen /mp/emenfed,‘

, fam///es prozf/de perm/ss/on forﬂveir child's medical managemem‘ p/an (W/H‘I p/vofo ) a//ergens, food
restrictions, condition triggers, and any other relevant informaﬁon, fo le d/sp/ayed inthe service. Dated
handwritten permission should be recorded on the back ofﬁ)e child's p/an, and the relev-ant sections inthe
/\cknow/edgmenfs and Consents Form as parﬁhe Cbﬁ/&/eﬁf‘/ﬁ/{‘ydm/ /D/*/'Vdfy /DOA@

o dllrelevant children's medical managemem‘ p/ans (Wh‘h phofo ) a//ergens, food restrictions, condition
triggers, and any other relevant /nformaﬁon, are disp/ayed and visilileto all EC T/educafors/sfaﬁ[ and
volunteers atthe service:

o re//ef ECT/educators and sfaﬁ' are /nformed off/ve children who have current medical management p/ans

and shown the location offhese p/ans and medication that has been prescribed for use.
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Ensurethat all medications prescr/'bed for children with medical management p/ans are:

o storedinalocationthat is known and easily accessilleto all staff:
o acopy offhe medical management p/an is with the medication:

o notlocked away;

o inaccessilleto children; and

o away from adirect source of heat.

Ensureall EC T/educators, inc/uding re/iefsfaﬁ[, have know/edge offhe regu/armedioaﬁons and method of
administration ofﬁ)ese fora// children with medical management p/ans. These may include, Gut is not limited to

asthma puﬁ[ers, spacers, and adrenaline auto injection devices such as Ep/ Pen®

ECT/Educators, regard/ess of Wheﬁverﬂvey have a child d/agnosed at risk of anaphy/ax/s, areto comp/efe
training in the administration offhe auto injection device, asthma and CPR every 17 months, and recordthis in
the sfaﬁ[ records.

ECT/educators are also required fo undertake quarterly practise with an auto injection device frainer, and record
this inthe sfaﬁ[ records. [f a child is enrolled with /\naphy/ax/s atthe service, all EC /educators at the service

must undertake quam‘erly practice with an adrenaline auto injection device.

Disp/ag alist of children writh medical conditions, inc/ud/'ng known triggers ora//ergens, doctor's contact details,
and emergency contact details. This list also needs to le included inthe Evacuation Backpacks.

Mazimise, in consultation with the parem‘s, the health and safef_L/ of?‘he/r child fhrough supem/ised managemem‘
of the child's medical condition.

/Drom[u‘/y communicateto fam///es any concerns, should it e considered that a child's medical condition is

impacﬁng on his/her abi/h‘y fo parﬁc/pm‘e fu//y in all activities.
[mp/emenﬁhe Protection from /‘\//ergen procedures fo support children's health and safefg.
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