ASTHMAMANAGEMENT SN,

QUALITYAREAZ

@ PURPOSE
This po/icy will outline the procedures fo:

ensure ECT's/educators, sfaﬁ[ and fam///es are ausare ofﬂveir ob/igaﬁons and
the Uest practice management of asthma at Thomastown West /Qndergam‘en
ensurethat all necessary infor“maﬁon for“f/ve eﬂecﬁve management of children
with asthma enrolled at Thomastourn West K/nder“garfen is collected and
recorded so thatthese children receive appropriate atfention when r"equir“ed
r*equ/r“emenfs for medical managemem‘ p/ans are pr‘ovided Uy
par‘enfs/guardians fom‘he child

ensuring Asthma Action Flans are provided Uy par‘enfs/guardians fom‘he child
priorfo commencement

det/e/op risk-minimisation and communication p/ans with par‘enfs/guardians
respond fo the needs of children who have not lreen diagnosed with asthma
and who experience [rreafhing diﬂicu/ﬁes (suspem‘ed asthma attack ) atthe
service

ensure EC [ 's/educators, sfaﬂ and fami/ies fo//owf/ve advice ]‘rom Emergency

/\/\anagemem‘ Victoria associated writh thunderstorm asthma event.

This po/icy should be read in conj unction with the Dm/}?y with Medjcal Conditions

Foley.

@ POLICYSTATEMENT

VALUES

Thomastoun West Kindergarfen is committed to:



o providing a safe and hea/fhy emf/'ronmenffora// children enrolled at the service

o pmt/iding an environment in which all children with asthma can participate fo
f/veirfu// pofern‘ia/

o pmt/iding aclear set of guide/ines and procedures fo be fo//owed with regard to
the management ofasfhma

o educaﬁng and raising awareness about asthma among educators, sfaﬂ,

fami/ies and any other person ( S ) dea/ing with children enrolled at the service.

SCOPE
This po//cy app//es fothe approved providerj persons with managemenf orcontrol

nominated super“tf/sor“, persons in day—fo—day char‘ge, ear“/y childhood feac/vers, educafor“s,
sfaﬁ[, students, volunteers, fami/ies, children, and others a#ending the programs and
activities of Thomastoun West K/ndergarfen, inc/ud/ng dur/ng oﬂs/fe excursions and

activities.

Asthma managemern‘shou/&/ le viewred as a shared responsib///fy. While Thomastourn
West K/ndergarfen recognises its dufy of care towards children with asthma dur/’ng their
time atthe service, the responsi(;i/h‘y for ongoing asthma managemem‘ rests with the

child's fam/'/y and regisfered medical pmm‘iﬁoneh
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o R indicates /eg/s/aﬁon reczu/r“ememﬁ and should not be deleted
o P row'ding all sfaﬁ[ with
access tothe service's Asthma . R o U o . .

Maﬁayemmf/%//b% and ensurin q
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thatthey are aware of asthma
managemem‘ sfmfegies 6‘5 er 7o
/Dm&e/é//*es/ upon emp/oymem‘ at

the service

o P mt/id/'ng fami/ies with

access of the service's /1511
/Momgyemmf /Doiby and Dﬁﬂ//)?y

with Medlcal Condltions /Doiay *

upon enrolment offheir child
(Requlation 90, 9/)

o Ensum’ng that induction

procedures for casual and re/ief sfaﬁ[

include informaﬁon albout children

aﬁena’ing the service who have been =, R o R o o o
diagnosed with asthma, and the

location off/veir medication and

action p/ans

o P roviding approved

Emergency Asthma /\/\anagemem‘

(E/\/\/\) fraining ﬂ”e er o IR o [ o o o
ﬂe/f‘/?/i‘/oﬁy/fo sfaﬁ[ as r“ecluir“ed

underthe National Kequlations /56

o Ensuring at least one sfaﬁ(

memlrer with current approued

Emergency Asthma /\/\anagemem‘ o R o [ o o o
( EAM ) fraining ﬂ”e/ém‘a

ﬂe/fh/?‘/om/ ison dufy at alltimes

o Ensuring that all educators’
approzfed ﬁrsf aid qua/iﬁcaﬁons, R
anaphy/axis managemenﬁmimng

and Emergency Asthma
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/\/\anagemem‘ (EAV\) fm/'ning are
current ( within the previous 3
years ) meetthe requirements ofﬁve
Nitional Law (Section 169(4,))
and National /@g&//di‘/bﬁs

/ /@gu/&#/a/? /36 /3 7/ and are
approved by ACECQA

o /\/\ainfain/ng current

approved Emergency Asthma

/\/\anagemem‘ ( EAM ) ﬂ”e er o ° y
Qf/fh/)‘/om/ clua/ificaﬁons

o Ensum’ng the details of

approved Emergency Asthma

/\/\anagemem‘ ( EAM ) fraining o R o [ o o o
ﬂﬂe/{fm‘a De/f/?/i‘/o/?y/ is included on

the sfaﬁ[ record //“e/{f’m‘o 05/97/}‘/0/75 /

o Organising asthma
managemem‘ informaﬁon sessions

forfami/ies of children enrolled at the

service, where appr“opr“iafe

o /‘\m‘ing on advice and

warnings fr“om the Deparfmenfs

Emergency /\/\anagemem‘ Division

associated with a pofem‘ia/ o R o [ o o . o [
thunderstorm asthma am‘ivh‘y, and

imp/emenfa communication

sfmfegy fo inform fami/ies

o [ mp/emenﬁng procedures fo

)
3
&
4

avoid exposure, such as sfaying

indoors with windows and doors
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closed associated with a pofem‘ia/

thunderstorm asthma

o [ denﬁfying children with
asthma during the enrolment o R o [ o o o

process and informing sfaﬁ[

o Ensum’ng fam/'/ies pmt/ide a

copy ofﬁveir child's Asthma Action

Flan &5/9/*7‘0 05/9)7/7‘/27/75 and

Attachment 2, / in consultation (/f

possib/e ) with their regisfered

medical practitioner, fo//owing o R o 0 o o o
enrolment and priorto the child

commencing atthe service

(Kequlation 90, The Asthma
Action Flan should be reviewed and
upa’m‘ed ar /easfannua//y

o Deve/oping a Risk

Minimisation Plan ﬁ“e/{f*m‘a

ﬂe/fﬁ/f/’aﬁs and Atachment 4. /for o R o [ o o . o
every child writh asthma, in

consultation with fami/ies

o Deve/oping and

imp/emenh’ng a communication

p/an ﬂ”ﬁ/@/ﬁb De/f‘/?/?‘/’aﬁsjensuring

that relevant sfaﬁ[ memlers and

volunteers are infor“med aboutthe R . 0 . 0 . . O
child medical conditions po/icy, the

Asthma Action Flan and Risk

Minimisation Plan fom‘/ve child in

consultation with fam/ ies

(Requlaton 90 (c) (W )(AN(B))
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(7 /?/9/”7‘0 Qfﬂ/ﬁg withMedlca/
Cb/m?'f/a/ﬂ/

o /\/\ainfain/ng ongoing
communication betureen
ECT/educators/staff and families in
accordance with the strafegies
idenﬁfied inthe communication p/an
ﬂﬁe r o 95/9)7/}‘/0/75 / fo ensure
current informaﬁon is shared about

specific medical conditions wsithin
the service //“e/{f’/“fo Dm//?y with
Medlcal Condlitions }

o Ensum’ng all details on their

child's enrolment form and

medication record ﬁ“e/{f*/“fa . . . . .
Qf/f)?/)‘/o/?y/ are oomp/efed priorto

commencement atthe service

o Ensum’ng acopy offhe child's
Asthma Action Plan is accessilile
and knownto sfaﬁ[ inthe service.
(Requlations 90 (ii,)( D)), Prior
fo disp/aying the Asthma Action
Flan, the nominated supervisor o R o 0 o o o
must exp/ain fo fam/’/ies the need to
disp/ay the p/an for“fhe purpose of
the child's safefy and oltain their

consent ﬂ”e/érz‘o /D/*/'Vgay and
Confidentialty Folicy,)

o Ensum’ng that all children
with asthma have an Asthma o R o 0 o o o
Action Flan, Risk Minimisation
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Plan and Communication Flan ﬁ/ed
with their-enrolment record

o /\/oﬁfying sfaﬁ[, inwriting, of
any changes tothe informaﬁon on

the Asthma Action Plan, enrolment

form or-medication record

. Providing an adequate
supp/y of appropriafe asthma
medication and equipmenfforfheir
child at alltimes and ensuring it is
appropriafe/y labrelled writh the

child's name

o Consu/ﬁng with the fami/ies

of children with asthma in relation

to the health and safefy ofﬁveir child, o
and the supemfised management of

the child's asthma

o Communicaﬁng any
concernsto fami/ies if achild's
asthma is /imiﬁng their abi/ify fo
participate fu//y in all activities

o Compi/ing alist of children
with asthma and p/acmg itina
secure, but readi/y acoessi(j/e,
location knownto all sfaﬁ[. This
should include the Asthma Action
Flan for each child

o Ensur“ing fhaﬁhey can
ia’enﬁfy children disp/aying the

sympfoms of an asthma attack and

locate their persona/ medication,
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Asthma Action Flans and the
asthma firsfaid kit

o Ensum’ng that medication is
administered in accordance with the
child's Asthma Action Flan and the *
Adaministration 0//%5&77@77‘/'0/7 /Doiay

° Ensum’ng a medication
record is kepffor each childto
whom medication is to be o R o [ o o . o

administered Uy the service

/ @y///m‘/m 97 /

° Ensum’ng fam/’/ies of all

children with asthma provide

reliever medication and a spacer

( inc/uding achild's face mask, /'f ¢
required ) at alltimes their child is

aﬁending the service

o [mp/emenﬁng an asthma
ﬁrsfaid procedure ﬂ”e er o
/D/”aaeo/c//“ey/ consistent with

current national recommendations

o Ensuring that all sfaﬁ[ are
aware off/ve asthma fir“sf aid o R o [] o o o

pr“ocedur“e

o Ensuring adeczuafe

pr“ovision and maintenance o][
asthma f/rsf aid kits ﬂ? er o
ﬂe/ﬁ?/?‘/om/
o Ensur“/ng the expiry date of
reliever medication is checked . R . [ . o . 5
regu/ar/y and rep/aced when
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required, and that spacers and face
masks that are from the services
firsfaid kits are rep/aced aﬁer every

use

o Faci/ifaﬁng communication

betureen management, ECT,

educators, sfaﬁ[ and fami/ies R R R [] R . .
regarding the service's Asthma

/M&mggemmf/%/@and strategies

° ]denﬁfying and minimising

asthma triggers ﬁ;f/{f*/“z‘a

ﬂe/fh/}‘/oﬁs/for children attending R R R [ . o . .
the service as outlined inthe child's

Asthma Action Plan, uhere possib/e

o Ensum’ng that children with

asthma are not discriminated o [] o [ o o . o [
againstin any way

o Ensuring progmmmed

activities and experiences take into

consideration the individual needs of o [] o [] o o . o [
all chi/dren, inc/uding any children

with asthma

o Ensuring that children with
asthma can parﬁcipafe inall

activities safe/y andto fheirfu//
pofenﬁa/

o [ mmediafe/y communicating
any concerns with fami/ies
regarding the managemenf o]‘

children with asthma at the service
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o Disp/aying Asthma
Australia's Asthma First Aid posfer

ﬁ?/@/”i‘a Sources and achment
5 Jin key locations at the service

o Ensum’ng that medication is

administered in accordance withthe = R o R o R . o

Adaministration 0//%5&77@77‘/'0/7 /Doiay
o Ensum’ng that when

medication has lreen administered o

achildin an asthma emerqgency

without authorisation from the

parenf/guardian orauthorised

nominee, medical practitioner or o R o R o R . o
emergency services the

parenf/guardian offhe child and

emerqgency services are noﬁfied as

soon as is pmc‘h’cab/e / @74//&77‘/0/7
94)

o Fo//owing appropriafe
reporting procedures setoutinthe
Incident //7/'4//% [rauma and lness
/Do//byin the eventthat a child is ill
oris involved in a medical
emergency or an incident at the
servicethat results in injury or

trauma

o Ensum’ng an Asthma
Emergency Kit ﬂ*e/%/*fa R R 0
ﬂf/%/}‘/'o/?.s‘/is taken on all ° ° . J

excursions and other oﬁsh‘e
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activities (referto Facursions and

Service Frents /Do//by)

=
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PROCEDURES
Asthma Australia's Asthma First Aid 7207 3: h#ps:/asfhma.org.au/wp—
confenf/up/oads/ZOZ///2//\/\ FA-First-Aid-Z023-A3_CMYK v10_ B/ue.pdf

BACKGROUND AND LEGISLATION

BACKGROUND
Asthma is a chronic, treatalile health condition that aﬁ[em‘s approximafe/y onein nine

Australian children and is one ofﬁ)e most common reasons for childhood admissionto
hospifa/. With good asthma managememﬁ peop/e with asthma need not restrict their c/a//y
activities. Communify education assists in genemﬁng a Uetter undersfanding of asthma

within the communify and minimising ifs /mpam‘.

Sympfoms of asthma include Wheezing, coug/ving ( parﬁcu/ar“/y m‘nig/ﬂ‘), chesfﬁghfness,
diﬁ(/'cu/fy in Ur“em%ing and shortness of breath, and sympfoms may vary betwreen children.
[tis genem//y accepfed that children under six years of age do not havethe skills and a[n’//’fy
fo recognise and manage their own asthma without adult assistance. With this in mind. a
service must recognise the need to educate staff and families about asthma and promote

r“esponsib/e asthma managemenf sfmfegies.

Leg/s/aﬁon that qgoverns the operation of appr“oved children’s services is based on the
health. safefy and We/far“e of children and requires that children are profem‘ed fr“om
hazards and harm. The appr“oved pr“ovider“ will ensurethatthere is at least one educator
on dufy at alltimes who has current approued emergency asthma management fraining
in accordance withthe adlication and Care Services National /@ya/m‘/am 20/

/ @ya/m‘/m /36 /5// As a demonstration of dufy of care and lest pmcﬁce, ELAA
recommends all educators have current approued emergency asthma management

frainin ﬂ? rto LDetinitions. /
9
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https://asthma.org.au/wp-content/uploads/2021/12/AAFA-First-Aid-2023-A3_CMYK_v10_Blue.pdf
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LEGISLATIONAND STANDARDS

Relev-ant /egis/aﬁon and standards include but are not limited to:

o Education and Care Services National Law Act Z010

o Education and Care Services National Regu/aﬁons Z01]

. Health Records Act 2001 (Vic)

National Qua/h‘y Standard, Qua/h‘y Area Z: Children's Health and Safefy
o Privacy Act1988 (Cth)

. P rivacy and Data Protection Act 2014 (Vio )

o Public Health and Wellieing Act 2008 (Vic)

The most current amendments to listed /egis/aﬁon can be found at:

o Victorian Legis/aﬁon - Victorian Law Today: WWW./egis/aﬁon.vlc. gov.au

o  Commonusealth Legislation - Federal Register of Legislation: /s legislation.gov.au

o Fullic Health and We//l;eing Eegu/aﬁons 20049 (\//c)

Theterms deﬁned in this section relate speciﬁca//y fothis po//’cy. For r“egu/ar"/y usedterms
e.q. /‘\ppr"oved pr‘ov/der", Nominated supervisor, /\/oﬁﬁab/e comp/aim‘s, Serious incidents,
Dufy of care, efc. referfo the Deﬁniﬁons fi/e of the P o/icy Works cm‘a/ogue.

Appr'oved Emer'gencyAsfhma /V\anagememl (EAM) fr'aining: Tmining that is
approved [Iy the National /\ufhorify in accordance writh Division | off/ve National
Regu/aﬁons and is listed onthe ACECQA wrelsite: hﬁp://www.acecqa. gov.au. EAM

fmin/'ng provides know/edge aboutthe under/ying causes of asthma, asthma fr“/’gger"s, and

the recogn/'ﬁon and treatment of an asthma attack.

Asthma Action Plan: A record ofinformaﬁon on an individual child's asthma and its
managemenf, inc/uding contact details, whatto do whenthe child s asthma worsens and
the treatmentto be administered in an emergency. An Asthma Action Flan femp/m‘e
specifically for use in children's services can be downloaded from Asthma Australia’s
weelsite: Www.asfhma.org.au &e/%/“foﬁ#gaﬁmmfz /
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Asthma emergency: The onset of unstalile or deferiomﬁng asthma sym[n‘oms requiring

immediate treatment with reliever medication.
Asthma Emeryency Kit: Kits should contain:

o reliever medication

o Zsmallvolume spacer devices

. 7 compaﬁb/e children’s face masks ( for children underthe age of four )

o record form

. asthma firsfaid instruction card.
The Asthma Australia recommends that spacers and face masks are for sing/e use on/y. It
is essential to have at leastturo spacers and tuo face masks in each firsfaid kit and these
should le replaced once used. These used items can be provided to the child/family as a
means of suitalsility.

Asthma friggers: Things that may induce asthma sympfoms, for examp/e, po//ens,

colds/viruses, dust mites, smoke and exercise. Asthma fr/ggers will vary from childto

child.
Metered dose inhaler (| puffer):/‘\ common device used to administer reliever

medication.
Puffer: The common name fora metered dose inhaler-

Reliever medication: This comesina U/ue/grey metered dose inhaler confaining
sallrutamol. an ingrediern‘ used to relax the muscles around the airways fo relieve asthma
sympfoms. This medication is a/ways used in an asthma emergency. Reliever medication

is commonly sold [Iy pharmacies as /\/’romir, /‘\smo/, Ventolin orZempreon.

Risk minimisation plan: Frovides informaﬁon about ch/’/d—spec/ﬁc asthma fr"igger“s and
sfmfegies to avoidthese inthe service 6’5 5/*7‘0/7#&755/775/77‘5/ .

Spacer: A p/asﬁc chamlrer device usedto increase the eﬁ[iciency of de/ilfery of reliever
medication from a puﬁ[eh [t should a/ways be used in cory'uncﬁon witha puﬁ(er device and

may e used in conjunction with a face mask.
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SOURCES

Asthma Australia: WWW.asfhma.org.au orp/vone 1800278 462 (fo//free)
Australian Children's Education and Care Qua//fy /\ufhorify (/\CECQ/‘\):
WWWw.acecqa.qov.au

Guidetothe Education and Care Services National Lawr andthe Education
and Care Services National /?egu/aﬁons 7011 ACECQA.

RELATED POLICIES

Administration of/\/\edioaﬁon
/‘\naphy/axis and /\//ergio Reactions
Dea//’ng with Medical Conditions
Emergency and Evacuation
Excursions and Service Events
]ncidem‘, [njury, Trauma and [llness

/Drit/acy and Confidenﬁa/ify
Sfaﬁ[ing

[n orderto assess whetherthe values and purposes of the po/icy have lreen achieved, the

appr“oved prouider will:
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regu/ar“/y seek feed(fack from everyone aﬁ[ea‘ed Uy the po/icy regarding its
eﬁ[ecﬁt/eness

monitorthe imp/emenfaﬁon, comp/iance, comp/aim‘s and incidents in relation to
this po//’cy

keep the po/icy upto date with current /egis/aﬁon, research, po//’cy and best
practice

revisethe po/icy and procedures as pam‘ ofﬁve service's po//'cy reviews cyc/e, or

as required
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. noﬁfying all stakeholders aﬁ[ea‘ed Uy this po/icy at least 4 days Uefore making

any significanf changes fo this po/icy orifs procedures, unless a lesser period is

necessary dueto risk / /@yu/m‘/o/? /77 /Z' //

ATTACHMENTS
o Aftachment [: Asthma Action Flan - download from the Asthma Australia
wrelsite: https//asthma.org.auftreatment-diagnosis/asthma-action-plan/
o Aftachment Z: Asthma First Aid poster Z023- download from the Asthma
Australia welssite: h#ps:/asfhma.or"g.au/wp—
confenf/up/oads/z 0211 ZIAAFA-First-Aid-2023-A3_C/MYK_ v O_Blue. pc/f
o Attachment 3: Asthma Risk Minimisation Flan - dowrnload fr“om the Asthma

Australia wrelsite: hﬁps://asf/vma.org.au/supporf/how—we—can—
he//ﬂ/ resources/

AUTHORISATION
This po/icy was adopfed [ry the appr“oved prow’c/er“ of Thomastoun West /Ondergam‘en on
2 April 2026

REVIEW DATE: April 2028
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